
Add 0 in front if not 9 digits. 

Make sure only one box is checked!

Refer to dates on memo 

Must attach 
proof of marriage 
and proof of spouse’s 
citizenship.

Use name on most recent document. May be different from name on green card or birth certificate.  



All names in any country. 

New Name 

New Name 

New Name 

If no SSN, 
write “N/A”

Located on permanent 
resident card.  

Flag for quality control. 

50/20 and 
55/15 exempt from English requirement

65/20 exempt from 
English requirement and simplified civics test.

Name when applicant was born 

Flag for quality control. 

Check one



Physical address,
not just mailing 
address.

Refer to list in binder 

Ask if applicant 
can receive mail
reliably at home.
If not, give 
mailing address.



If either parent is a 
US citizen, flag 
for quality control.



Only complete if
mother is a USC. 

Only complete 
if father is a USC. 



Being unemployed will 
not disqualify you! 

Include Adult 
ED, ESOL, Trainings, &
Several/ Part time 
Employment. 

Dates can be approximate. 

Most recent first. If retired or unemployed, put that here, then put most recent job in #2 if any. 



Use Citizen-ship 
Works app for calcula-tion.

If yes, flag for quality control.

This is not a memory test for the 
applicant. Dates can be 
approximate. Check passport stamps if available. 

Flag for quality control if using three-year eligibility. Only check if legally separated.

If currently married and no
other marriages, answer “1”



“Same as applicant”

If spouse is undocumented, check 
“other” and write “non-LPR.” If I-130 is
pending, write “adjustment application
pending.”

If no other marriages, write “1”

OK to write “unknown”



If no A#, write N/A

Country name as it was 
when child was born. 

OK to write “unknown”



Ex: “Child residing with me;” “child deceased;” child missing;” “unknown.”  

Must be completed 



Flag for quality control if 
the answer to any of these
questions is “Yes.”



Answer “yes” even if tax return was not required, 
then make a note for quality control. 

Includes church groups,
parent teacher organizations, etc. 

Flag for quality control if the answer 
to any of these questions is “Yes.”



If applicant was the victim 
answer “No.” 

Flag for quality control if the 
answer to any of these questions is “Yes.”

Pay special attention for 
TPS, asylees, and refugees. 

Cross-
reference applicant’s 
criminal history.



Flag for quality control if “yes.” 

Check juvenile records, too.

Includes moving violations, but not parking tickets. 

DO NOT FILE  if applicant is 
currently on 
probation or
parole. 

Flag for quality control if “yes.”



Flag for quality control if “yes”

Applies even for family members.

Includes false information on green card, visa, and asylum applications.



Check registration at sss.gov 

Use attached explanation letter.

Flag for quality control if “no”

USCIS will reject your Form N-400 if it is not signed

Register at sss.gov



Will be signed at quality control.

Complete only if applicant is exempt or has an N-648. 



If you are NOT an attorney/BIA representative, complete the Preparer Section, and check Box 7A below. If you ARE an attorney/BIA representative, and you feel comfortable doing so, complete the Preparer Section,and check Box 7B below. 



Volunteer attorneys’/ 
BIA representatives’ 
representationof the 
requestor DOES NOT 
extend beyond the 
preparationof this 
request.





